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BATCH | SRNO TRAINING DATE
1. 01-350 21 -23 MAY 2025
2 351-697 | 28-30 MAY 2025

Schedule of Training of Junior Clerk in ALL Department AMC

DATE TIME SUBJECT ‘ NAME OF LECTURER
10.00 to Registration/Break fast
10.30
10.30to0 11.30 Municipal Corporation Dy M C Admin
Administration Structure and Establish i
theirs Powers and AMC Essential stablishment officer
Services
Dt.21 & 11.30to 01.00 E sarkar, In'vv‘ard Outward, City Manager E Gov.
Civic Center
Dt.28 May
2025 LUNCH BREAK
(01.00 TO 01.45PM)
02.00 to 04.00 Office Procedure (Filing Shri C.P. Tlhakor visiting
. Faculty SPIPA
and Record Keeping) Y
04.00 to 05.00 ESTATE TDO Head OFFICE ESTATE OFFICER
TDO
05.00 to 06.00 Motivational Speech Shri Sunil Shah
Dt.22 & 10.00 to Registration/Break fast
10.30
Dt.29 May
2025 10.30to 12.00 Finance Department Rules, Chief Accountant
Service Book Maintain & Leave . .
. Additional Chief Accountant
Rules, Billing and Payment
Procedure, Budget
12.00 to 01.00 Health/ Birth and Death MOH/RBD
Department Marriage Registration
LUNCH BREAK
(01.00 TO 01.45PM)
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DATE TIME SUBJECT NAME OF LECTURER
02.00 to 03.00 | Property Tax, Professional, Vehicle | Assessor and Tax Collector
Tax

03.00 to 04.00

Engineering Billing System and
Zone Administrative WORK

I/CCE

AM Eng.

04.00 to 04.30

Solid Waste Management

Director (SWM)

04.30 to 05.00

Central Work Shop

JD (M)

05.00 to 05.30

Central Stores

Supdt Stores

Dt.23 &
Dt.30 May
2025

05.30 to 06.00 Publicity Dy HOD
10.00 to Registration/Break fast
10.30
10.30t0 11.00 | Municipal Board and Committee O S Secretary Office
11.00to 11.30 BRTS GM BRTS

11.30t0 12.30

Planning, UID, Census, Govt.
Letter, MP-MLA Letter

Director Planning

12.30to 1.00 SRFDCL GM SRFDCL
LUNCH BREAK

(01.00 TO 01.45PM)
02.00to0 2.30 BPMC Act and Industrial Relation Labour Officer
02.30 to 3.00 Legal HOD LEGAL
03.00to0 3.30 Vigilance Director (Vigilance)
3.30to 04.00 Audit Dy Muni. Chief Auditor
04.00 to 04.30 Housing Cell GM Housing Cell

04.30 to 06.00

Motivational Speech

Shree Rohit Katira visiting
Faculty SPIPA
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