
Employee No......................................... Name : ........................................................... 

ANNEXURE '" A " 

AHMEDABAD MUNICIPAL CORPORATION 

FORM OF ANNUAL CONFIDENTIAL REPORT OF AMC OFFICERS  

(Except officers of All India Services & State Government ) 

(yrFj Cth<eg muJtytu <&t htsg mhfthlt  yr^ftheytu rmJtg) 

ybœtJtœ BGþrlrmvj ftuvotuhuNllt JneJxe fuzhlt ytuVem mwr«. <&t  <ule Wvhle fûttlt <btb 
yr^ftheytu btxu Jtr»tof Ftlde ynuJtjlwk rlg< Vtubo (ytuVem mwr«., ytme.bulush, zu.yua.ytu.ze., 

yua.ytu.ze., ytme.Bgwrlrmvj frbNlh, zu.BGþ.frbNlh) 

yr^ftheytu ykdu Ftlde ynuJtjLþk Vtubo 
 

Department / Office of Employee No 

rJCtd Ftðþ/fauhe 
 

yuBvjtuR lkch 

If allocation, Name Of Department 

Vt¤JKe &guj ntug <tu Vt¤JKe &guj Ft<tlwk ltb 

 

Report for the year / period from                  to 

mw^elt mbg/J»to btxu ynuJtj 
 

&e 

 

PART-I (To be filled in by office) 

Ctd-1 (fauheyu ChJwk) 

1. Name of Officer/Employee : 

      yr^fthe/ fboatheLþk ltb 
 

 

2. Date of Birth 

sLb <theF 
 

 

3. Date of Appointment. 

ltufhebt krlbKqkfle <theF  
 

Post                                Grade 

ntuÆtu                                 d{uz 

4. Educational degree/diploma on date of 

appointment 

rlbKqkf <theFu  NiûtrKf rzd{e/ rzÃjtubt jtgft<  

 

5. Present post, and date of appointment 

there to 

ntjlt ntuœTt vh rlb½þkfle <theF 
 

Post                                Grade 

 
ntuÆtu                                 d{uz  

6. Period of absence on leave during the year. 

J»to œhBgtl hòlt fthKmh Vhs vhle duhntshele 
Bþœ< 

 

 

7. Educational degree/diploma received by him 

during the year under review 

 



Employee No......................................... Name : ........................................................... 

mbeûtt nuX¤ J»to œhBgtl yubKu bu¤Juj NiûtrKf 
rzd{e/ rzÃjtubt  

8. Training received during the year (indicate 

period of training name of course and 

Institution attended) 

J»to œhBgtl bu¤Juje <tjeb (<tjebLþk Bþœ<, 
yÇgtm ¢b ylu su mkM&tbtk <tjeb je^e ntug yuult 
ltb œNotJJt.) 

 

PART-II SELF APPRAISAL 

Ctd-2: MJBËÕgtkfl 

(To be filled by the officer reported upon) 

 

 

1. A brief summary of your main duties and 

repsonsibilities.(if any norms and targets have 

been fixed for your work, they many also be 

indicated. (in not more than 100 words) 

 

 
ytvle BþÏg Vhòu ylu sJtcœtheytule xqkfe rJd<tu 
(ytvlt ftb btxu òu ftuR ^tuhK ylu jûttkgftu 
XhtJJtbtk ytÔgtu ntug, <tu <ule vK rJd<tu ytvJe) 
(Jæþbtk Jæþ 100 Nçœtubtk) 
 
 
 
 
 
 
 

 

2. A brief account of your contribution during 

the year with reference to the norms and 

targets, if any, indicated at i) above (in not 

more than 200 words add extra sheets if 

necessary ) 

 

 
J»to œhBgtl ytvle ftbdeheltu mrkkkûtÃ< Ô\<tk< Wvh 
(1)btk sKtÔgt «btKu ftuR ^tuhK ylu jûgtkftu 
XhtÔgt ntug <tu, <ult mkœCobtk rJd< c<tJJe (Jæþbtk 
Jæþ 200 Nçœtubtk) sYh sKtg<tu J^thtLþk vtLþk 
Wbuhtu ). 
 
 

 

 



Employee No......................................... Name : ........................................................... 

3. Details of any specific item of work done by 

you which consider especially noteworthy (in 

50 words) 

 

ytv Ftm ltuk̂ vtºt dKt<t ntuJ yuJt ytvu fhujt 
ftuR rJrNÐ ftble rJd<tu (50 Nçœtubtk) 
 
 

 

 

4. if your opinion, you were unable to achieve 

the expected quality or quantity of 

performance in respect of any aspect of your 

work, indicate briefly your reasons why it 

happened (in 50 words) 

 

ytvlt ftblt ftuR vtmt vhðJule ftbdehebtk, ytv 
yvurût< øþKJ•tt fu «btK rmæ^ l fhe N¾ât ntu, <tu 
yub &Jt btxu ytvlt fthKtu mkûtuvbtk sKtJtu.  
(50 Nçœtubtk) 
 
 
 
 
 
 
 
 

 

 

Date 

<theF 

 

Signature  

mne 
 

 

Designation 

ntuÆtu 
 

PART-III   Ctd-3 

(To be filled by Reporting Officer) (ynuJtj jFlth yr^ftheyu ChJwk) 
 

1. Do you agree with the self assessment  of 

his performance done by the officer at 

part-II? If not give reasons why you do not 

agree. 

 

yr^ftheyu yuble ftbdehe ykdu Ctd-2btk fhujt 
ò< BþÕgtkfl mt&u ytv mkb< Atu ? mkb< l ntu <tu yu 
btxult fthKtu ytvtu. 

 



Employee No......................................... Name : ........................................................... 

 

2. What is your assessment of his clarity of 

thought and power of expression on paper? 

jFtKbtk yublt rJathle MvÐ<t ylu 
yrCÔgÂ¾<lt mtbÚgo ykdu ytvLþk ~þk BþÕgtkfl Au ? 

 

3. Has he adequate ability to note and draft in 

Gujarati? 

øþsht<ebtk ltuk^ ylu BþmœTTt - juFl btxu yu ÃËh<e 
NÂ¾< ^htJu Au ? 

 

4. Knowledge of Computer & Utility Ability 

     fBÃgwxh Wvgtudle ûtb<t ylu Wvgtud fhJtle ytJz< 

 

5. What is you assessment of his :- 

leaule ctc<tu ykdu ytvLþk BþÕgtkfl sKtJtu : 
 

(1)Initiative, resourcefulness and 

willingness to assume responsibility  

vnujÔ\r<, MËÍ ylu sJtcœthe WvtzJtle <ðvh<t. 

 

(2) Capacity for organization and to get 

work from subordinates. 

     ÔgJM&t NÂ¾< ylu nt& leault fboatheytu 
vtmu&e ftb juJtle ytJz<. 

 

(3) Capacity to take quick and sound 

decisions. 

     Ízve ylu vrhv¾J rlKogtu juJtle NÂ¾<. 

 

(4) Character and temperament (including 

clung relation with fellow officers and 

general public) 

       mt&e-yr^ftheytu ylu ònuh sl<t mt&ult 
mkc^tu mrn< atrhºg ylu MJCtJ. 

 

(5) Has he properly exercised delegated 

powers or does he has tendency to 

refer cases back for guidance? 

      mtukvtguje m•tt yubKu gtuøg he<u Jtvhe Au fu fub 
y&Jt yu btdoœNol btxu fumtu vtAt btufjJtle 
Ô\r•t ^htJu Au? 

 

(6) Quality of reporting-Does he correctly 

and objectively appraise the work of 

persons? 

 

       ynuJtjle øþKJ•tt- yublt nt& leau ftb 
fh<e Ôgrf<ytult ftble yu mtae ylu <xM& 
BþjJKe fhu Au ? 

 

          (7) Assessment of integrity.(Has any     

                 anything come to your notice which                       

 



Employee No......................................... Name : ........................................................... 

      effects adversely on the officer’s integrity?) 

«btrKf<tLþ BËÕgtkfl (yr^fthele «btrKf<t 
rJYØle ftuR ctc< ytvlt ægtlvh ytJe Au?) 
(8) Brief mention of outstanding work. If 

any, during the period under report. 

ynuJtj nuX¤le Bþœ< œhBgtl ftuR rJrNÐ ftb fGþo 
ntug <tu yultu mkrûtÃ< rlœuoN. 

 

(9) Details of reprimand of disciplinary 

action. If any during the year report. 

ynuJtj nuX¤lt J»to œhBgtl ftuR Xvftu yvtgtu 
ntuR fu rNM<CkdLþk vdÕþ ChJtbtk ytÔGþ ntug <tu 
yule rJd<tu. 

 

(10)Has he tried to excert/exterted political 

or other influence of pressure for his 

service related matters particularly 

Transfer/posting? If yes, the details 

there of. 

         <uytuyu <uytule ltufhe ctc<u Ftm fhelu 
cœje fhtJJt ydh rlb½þkf ykdu ftuR 
htsfeg ydh yLg jtdJd fu œctK jtJJt 
«gðl fhu Au. ydh ydtW fhuj Au? òu nt <tu 
<ule rJd<tu. 

 

(11)Overall assessment. 

         (EXCELLENT /VERY GOOD / GOOD/ POOR ):  
         yufkœh bqÕgtkfl 

      (W•tb / DKt mtht /  mtht / lc¤t):  

 

(12) Suitability for other spheres of work in 

any. 

        ceò ftgoûtuºt btxule gtuøg<t ntug <tu <u. 

 

(13)Training needs (Looking to his 

aptitudes and career development 

possibilities. Please indicate specific 

areas for him.) 

          <tjeb sYhegt<tu(yuble) yrCYra ylu 
fthrfœeo rJftmle N¾â<tytu òu<tk yublt btxu 
atu¬m ûtuºt œNotJtu. 

 

 

 

 

 
 

Date: 

<theF 

Signature of Reporting Officer  

ynuJtj jFlth yr^fthele mne 
 

Name in block letters:  

ltb(btuxt yûthu) 
Designation: 

ntuÆtu 



Employee No......................................... Name : ........................................................... 

PART-IV  Ctd-4 
Remarks of Reviewing Officer (mbeûtf yr^fthele ltuk̂ ) 

1. Length of service under him. 

    yublt nt& leau fhuje ltufhele Bþœ< 

 
 

 

2. Do you accept the assessment by the 

Reporting Officer in all respects? If not, 

indicate the items on which you disagree, 

and give your assessment on those items. 

ynuJtj jFlth yr^ftheLþk BþÕgtkfl ytv mkÃËKo 
vKu MJefthtu Atu ? l MJefth<t ntu <tu su ctc<btk 
ytv mkb< l &<tk ntu yu ctc<ltu rlœuoN fhe ylu 
yu ctc<tu ykdu ytvLþk BËÕgtkfl œNotJtu. 

 

3. Do you accept the Reporting Officer's 

assessment about integrity. 

«btrKf<t rJNulwk ynuJtj jFlth yr^ftheLþk 

BËÕgtkfl ytv MJefthtu Atu ? 

 

4. Overall assessment, including mention of 

outstanding work, if any. 

ftuR rJrNÐ ftb fGþo ntug, <tu yult rlœuoN mrn< 
yufkœhu BËÕgtkfl. 

 

 

Date: 

<theF 

Signature of Reviewing Officer  

mbeûtf yr^fthele mne 
 

Name in block letters:  

ltb(btuxt yûthu) 
 

Designation: 

ntuÆtu 
 

PART-V   Ctd-5 

(Remarks of Accepting Authority) 

(MJefthlth m•ttle ltuk̂ ) 

 

Signature of  Accepting Authority Officer : 

bksqh htFlth m•tt/yr^fthele mne 
  
 

 

Name in block letters:  

ltb(btuxt yûthu) 
 

Designation: 

ntuÆtu 
 

 


